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Faculty Collective Bargaining Agreement

AFT-Guild, Local 1931 — Faculty
 Refer to section A4.0 (page 39)

Collective Bargaining Groups Duration

AFT-Guild, Local 1931 - Faculty 7/1/23-6/30/26
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PAC Duties

Review and approve the following:

» Professional Advancement Proposals
« Report of Completion of Professional Advancement Proposals
« Sabbatical Applications

Current PAC Membership:

« John Bromma, DSPS

« Marne Foster, High School
Richard Gholson, BIT

Tara Gilboy, Emeritus

Carolina Gonzalez, Counseling

Robert Jackson, Automotive
Francisco Manzano, Counseling
Kenny Parker, Healthcare
Richard Weinroth, ESL (Chair)
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Professional Advancement Proposal

Only ONE category per form:

* |f you have taken classes, attended
conferences, and workshops, all
coursework will go on one proposal, and
the conferences and workshops will go
on another.

SDCCD Online Faculty Training is considered
a conference/workshop.

For those not maxed out, 15 units of
professional advancement can move you over
one class on the Salary Placement Schedule.

SAN DIEGO COLLEGE OF

CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw

San Diegn Community College Disrict « 3375 Caming ded Rio South « San Diego (A 97108-2863

PROFESSIONAL ADVANCEMENT PROPOSAL

Please use Adobe Reader or Acrobat Pro ONLY avallable here to fill out this farm digially. please da not 3

Pilease note that any Professional Advancement paperwork turned in without the correct supplemental materials (noted
under aach category o this form) will be retimned o facully menmbers without any action taken by the PAC.

Date Name m # Email

Phone # College [ Center Assignment Mailbox Location (Bidg & Room #)
OI'I.I.I.‘I’“EAO.ILT'I'

Faculty Service Area(s) - (Single or multiple, e.g. English - or - English, Journalism, & French) O ADJUNCT

Proposed Faculty Areais) - (FSA[s) to be vith this pripesal}
PART I: PROPOSAL
(5ee Article VITT of the AFT Contract)

Is this Proposal under the rules of Vocational Instructors? O‘I'EB O NO
This Proposal provides for a total of muniumdisdﬁigmdmmmmfmtlassl:l o
Class I:I on the salary schedule.

Note: IF the proposal changes, pilsese submit 3 “Revision 10 Frof=sional Advandement Froposal” form and Stiach & copy of the origingl proposal
and any otfer revisins signed by the Frofissinal Advencsment chiair, or you can submit 3 new Aofssional Advanasmen! Roposal

Choose ONE of the following ies for this proposal and lete the corresponding section below:
O 1. Conferences, Seminars, or Workshops O 3. Professional Work Experience or Internship
() 2. scholarly/Creative Works () 4. Coursework

1 CONFERENCES, SEMINARS, OR WORKSHOPS

Please give an estimated number of hours you will be attending this conference as a participant and/oras a
presenter and an estimated number of units you are requesting.

Kaep in mind that 30 hours of attendance (outside of scheduled on-campus hours) = 1 unit.
Pleasa remember that you will be required to submit a ¢ leted "Professional Adw Lag of Hours"
worksheet form with your completion.

An original flier, publication, social media announcement, or advertisement for this seminar, conference, or
wad\gap must also be submitted with this form.

SDCCE
Fall 2025

Seminar, Conference, or Workshop hours requested:
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Professional Advancement Proposal (Updated)

Professional advancement can be:

e Coursework from accredited
Institutions

» Workshops/conferences (30 hours of
attendance = 1 unit)

* Presenting at conferences or
workshops (15 hours of presentation
=1 unit)

« Scholarly/creative works (maximum
of 7.5 units can be used toward each
salary advancement)

SAN DIEGO COLLEGE OF

CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw

San Diega Community College District « 3375 Camino del Rio South + San Diego CA 92108-3983

28 SCHOLARLY / CREATIVE WORKS

Please attach to this form a description of your proposed project(s).

Proposed Number of Units: :l
3. PROFESSIONAL WORK EXPERIENCE OR INTERNSHIP

Please give an estimated number of hours you will be completing during this work exp
estimated number of units you will berequeﬁ g Remember thaty uwill need ai oﬂg g mrefrom
your employer on your Work Experience Proposal, snvo u must take this Praposa with yulnnyn r job
A maximum of 8 semester units can be claimed during a faculty member's entire career at SDCCD.

Pr Work Hours & Units Hours: Units:
4. COURSEWORK

College semester units to be taken to complete this proposal (3 qual equaszaammer nits.) Please
attach to this form the official course descriptions of the damthatya p mtake( riginal image sources
DF,

1) College/University Department

Course Name & Number Units Lt
| Il
2) College/University Department
| ||
Course Name & Number Units Level (Lower Lppa Giad B
| I
3) College/University D Start Date
\ || I
Coursa Name & Number Units Level (Lwer, Upper Ged Ex
l |
4) College/University Dy Start Date
\ || I
Course Name & Number Units  Lewvel (Lo, Upper Gad Ex)
1L
5) College/University D Start Date
J1 |
Course Name & Number Units  Level (Lo, Upper Gad Ex
| I
6) College/University D Start Date
\ I I
Course ber its  Level (Lo Lppr, Grad Exf

SDCCE
o Fall 2025
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Professional Advancement Proposal

Scholarly/Creative Works:

« Limited to projects that have the approval of the
appropriate department chair, manager, and the PAC

« A maximum of 7.5 units may be applied to each salary
class advancement.

Examples:

Novel

Biography « Performing arts production
Extensive textbook * And others, as delineated
Symphony in the contract
One-person art/craft

exhibition

SDCCE
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Professional Advancement Proposal

The criteria for professional
advancement credit:

 Professional growth

* Relevance to current assignment
and student learning

Flex activities can not be used for
professional advancement

SAN DIEGO COLLEGE OF

CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw

San Diegs Community Crdge District « 375 Caming del Ao South « San Disgn CA G2108-2883

PART 2: PROPOSAL DESCRIPTION

Provide a full description of your Professional Advancement Proposal. Be sure to indude the following information:

1. Dmcs}on of rt;l.:dmsional Advancement Proposal: A descriptive discussion of your proposal, including

2. Relevancy to current/new assignment and improvement of student learning.

3.Needhrdrepmie:simlhdvampm|?sal: How doas your | meet the nead for professional
growth as well as providing benefits to yourself, our students, and Ir»:college?

Plaase enter your proposal description below. You may attach additional sheets if necessary.

I confirm that all hours listed on this form for of. wnits for creative &

% work,
& and work & Wil be spent outside of my scheduled work hours
(imchiding slash time) &t SDECD; and, T herely submit tis Praposal for of
by the and then to the appy at the District Office.

SDCCE
Fall 2025

SIGNATURE OF APPLICANT
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Professional Advancement Proposal

The most common reasons these forms get
kicked back:

Lack of signatures.

* No detailed description of
courses/workshops/conferences

« Not valid course work — must be 300-
level or higher with a few exceptions and
must be relevant to assignment.

o Exceptions include:
v Foreign languages
v Computer-related technologies

v Topics related to cultural
competencies, diversity, equity,
inclusion, and accessibility

v These topics can be taken within
SDCCD without VP approval

SAN DIEGO COLLEGE OF

CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw
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PART 3: APPROVAL, RECOMMENDATION & SIGNATURES

(PROFESSIONAL ADVANCEMENT PROPOSAL)
Name of Applicant ID# Campus Ph#

DEPARTMENT CHAIR

() recomMenD (C) CONDITIONAL RECOMMENDATION () NOT RECOMMENDED*

Signature Date

. sritten to specify or reasans for a not r

DEAN / MANAGER

() recommenD () CONDITIONAL RECOMMENDATION" (C) NOT RECOMMENDED*

Signature Date

. eritte to spacify o reasons for a not reded

COLLEGE PROFESSIONAL ADVANCEMENT COMMITTEE CHAIR

(") CONDITIONAL RECOMMENDATION {7) NOTRECOMMENDED'

() recommenD

Signature Date

. it to spedfy or reasans for a or not

VICE PRESIDENT
[

Lo

SDCCE
Fall 2025
Convocation

vl i obtsined Som the

Presidert. See Article VITT Saction A4.3 of the AFT Faculty Union Contract for specific requiremants of afan Hiis sgraature i negunecd.

O RECOMMEND O CONDITIONAL RECOMMENDATION* O NOT RECOMMENDED*

Signature Date

to specify or ressons for 3 datia




Report of Completion

» Salary advancement does not occur
until proof of completion is
submitted.

> You do not have to finish 15 units all
at once to move over.

» Send OFFICIAL transcripts directly
to Janay Patton if coursework was
part of the initial proposal.

SAN DIEGO COLLEGE OF

CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw
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REPORT OF COMPLETION OF PROFESSIONAL ADVANCEMENT PROPOSAL

Note: Please use Adobe Reader or Acrobat Pro ONLY avallable here to fill owt this form digitaily. (Mac users; please do not use Preview.)

Faculy Service Area(s) - (Single or multiple, .g. English - or - English, Journalism, & French) O ADIUNCT

Proposed Faculty Service Area(s) - (FSA(3) intended to be used with this proposal)

Propasal dates: as revised on:

mmwmmmmmammdl:lmmummmmmml:l

mm:lmmnwmmgmum l:l semesber units,
Attached in & 1/2* x 11" format &

O Official transcripts of approved courses verifying semester uniis or a new degrea.
Please aftach a lisf of the specific course filas and numbers of the cowrses for which you are requesting unis. The
fithes and numbers shouid be idenfical to these on your official tenscipts. Flease fransiate quarfer uniés info semester
wnits—quarter units x 67 = semesfer unils.

O A one-page report for approval of scholarly/creative works.
Please atfach a onepage fyped descripdion of the project, incuding goals, methodology (steps molved in compieting
fthe project), mbﬂaﬁmwmdmﬂdhmmmhpwmj and the complefed work. This should
inciude a rafionale for the number of units being requested. Please review contract suggestions for the number of units
fhat can be received for Individual projects

O A log of hours for approval of seminars/workshops or conferences.
An official schedule of the conference/seminar (nof 3 phodocopy) is requined io be sifached fo this completion, as isa
Professional Advancement Log of Hours Workshee! Form. This form uses Excel, which will aufomafically ranslate the
hours you enfer info unifs using the formufas 30 houwrs of atfendance = f.semestermrl 15 howrs of preseniation = 1

wmit. [f fhe confe orkshop lasts over a senes of days, please sublofs! the log of hours for each day,
then add & log of howrs for the enfire conference.

O Employer’s verification (original signature) of work experience or internship.
[See work experience form. )

lmﬁrr:ddlar I'Hmursi:‘ﬁad n this form for pletion of units for « ork, creative and

SDCCE
Fall 2025
Sl Convocation
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Report of Completion (log of hours)

» |t workshop/conference attendance
IS part of your proposal, keeping a
log Is @ must.

» To get professional advancement for

a conference/workshop, you should
submit:

 Certificate, if provided.

» A detailed log of hours — meals
and breaks, cannot be included.

« Workshop/conference agenda

SAN DIEGO COLLEGE OF
CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw

Professional Development
Log of Hours Worksheet Form
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Report of Completion

» Most common reasons these forms
get kicked back:

Lack of signatures.

Not including original proposal
for comparison.

Missing transcripts.

No log of hours for
workshops/conferences.

No conference agendas

SAN DIEGO COLLEGE OF
CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw
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Routing Instructions

» Forms can be found on the SDCCE website
* In the search bar type “Professional Advancement
e (Click “Professional Advancement Committee Forms”

» Email your forms and supporting documentation to your
Department Chair and Program Dean for their signatures.

» Once forms are signed, email to Janay Patton,
jpatton@sdccd.edu.

» After PAC review and approval, the forms will be submitted to
the District for processing.

SDCCE
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Sabbatical Process

» Section 18.2 of the faculty CBA (page 146)

» Sabbatical applications are only accepted once a year.

» Application will be sent by email by Janay Patton in January.
» Applications are due to your Dean by Friday, March 6.

» Both contract and adjunct faculty are eligible for sabbatical

« Eligibility occurs after 6 consecutive years of satistactory
service to the District.

« Faculty who have completed a sabbatical leave are
ineligible until the completion of an additional 6
consecutive years.

« Forthe 26-27 sabbatical application period, faculty hired
on or before June 30, 2020, should be eligible.

SDCCE
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Sabbatical Process

» Once the applications are received. The committee reviews the application
using a rubric.

» Sabbaticals are scored based on:

= Abstract

= Need for sabbatical
Description of overall plan
Evidence of completion
Relevance to faculty assignment
Benefit to department/college/students
= Timeline

» Scale

= (O =Do Not Recommend
= 1 =Recommend with Reservations
= 2 =Recommend

» 3 = High Recommend
= 21 total points

> AII PAC members will score each a[la_ﬁllcatlon and the scores for each
pplication will be added together. The applications with the highest scores
WI| be moved forward.

SDCCE
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Sabbatical Process

» Contract faculty who take a one-year sabbatical will receive
half of their CalSTRS service credit for the year.

Consult Your Campus Professional Advancement Committee for Specific Deadlines

(See Part V of Leave Procedures)

Sabbatical leave options and amount of compensation requested in accordance with the applicable provisions of
the California Education Code and the Policies and Procedures of the San Diego Community College District.

A sabbatical leave is requested for the following period of the 20 -20 school year.

10 Month Employees 11/12 Month Employees Adjunct Employees

O Full Academic Year (50%) O Full Fiscal Year (50%) O Fall Semester Only
() Fall Semester Only (100%) () 1st 6 months of the Fiscal Year (100%) () Spring Semester Only

() Spring Semester Only (100%) () 2nd 6 months of the Fiscal Year (100%)
() Two non-sequential Semesters () Quarter (Indicate 1st, 2nd, 3rd, or 4th)
within a 36-month period (50%) () Two non-consecutive quarters (100%)
() Two months in summer for 3 consecutive
summers (100%)

SDCCE
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Who to Contact

» Proposal and Completion Questions
 Janay Patton, jpatton@sdccd.edu
« CC: Richard Weinroth, rweinroth@sdccd.edu

» Pay Schedule Questions
 Diana Ha, dha@sdccd.edu

» Form Requests and General Questions
« Janay Patton, jpatton@sdccd.edu

SAN DIEGO COLLEGE OF
CONTINUING EDUCATION ‘ FORWAR D’fo’gv‘fkw
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SDCCE Professional Advancement Webpage

* Has all professional advancement forms

* Details the professional advancement process
* Details PAC meeting dates

* Frequently Asked Questions

SDCCE
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Additional Information

Fall 2025 PAC Meetings:
= September 9, 2025
= October 6, 2025
= November 3, 2025
= December 1, 2025

* A maximum of 4 lower-division courses can be used for professional
advancement.

 No internal workshops/conferences, exceptthe SDCCD Online Faculty
Training, can be used towards professional advancement.

* Flex activities can not be used for professional advancement.

e The PAC does not meet during the summer.

SDCCE
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