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AFT-Guild, Local 1931 – Faculty 
• Refer to Section A4.0 (page 39)

Faculty Collective Bargaining Agreement

https://www.sdccd.edu/about/departments-and-offices/human-resources/employee-relations/collective-bargaining-agreements.aspx


Review and approve the following:
• Professional Advancement Proposals
• Report of Completion of Professional 

Advancement Proposals
• Sabbatical Applications

PAC Duties



Only ONE category per form.
• For those not maxed out, 15 

units of professional 
advancement can move you 
over one class on the Salary 
Placement Schedule

Professional Advancement Proposal



Professional advancement can be:
• Coursework from accredited 

institutions.
• Workshops/conferences (30 

hours of attendance = 1 
unit)

• Presenting at conferences 
or workshops (15 hours of 
presentation = 1 unit)

• Scholarly/creative works

Professional Advancement Proposal

CBA: Section A4.3.5, Page 42



Scholarly/Creative Works:
• Limited to projects which has the approval of the 

appropriate department chair, manager and the 
Professional Advancement Committee.

• A max of 7.5 units may be applies to each salary 
class advancement.

Professional Advancement Proposal

Examples:
• Novel
• Biography
• Extensive textbook
• Symphony
• One-person art/craft 

exhibition

• Performing arts 
production

• And others, as 
delineated in the 
contract

CBA: Section A4.5, Page 43



The criteria for professional 
advancement credit:

• Professional growth
• Relevance to current 

assignment and student 
learning

Professional Advancement Proposal



 Most common reasons these forms get kicked 
back:
• Lack of signatures.
• No detailed description of 

courses/workshops/conferences
• Not valid course work – must be 300-level 

or higher with a few exceptions and must 
be relevant to assignment. 

• Exceptions include:
o Foreign languages
o Computer-related technologies
o Topics related to cultural 

competencies, diversity, equity, 
inclusion, and accessibility 

o These topics can be taken within 
SDCCD without VP approval

Professional Advancement Proposal

CBA: Section A4.3.1.3, Page 41



 No salary advancement occurs until 
proof of completion is submitted.

 You do. Not have to finish 15 units all at 
once to move over.

 Send OFFICIAL transcripts directly to 
Janay Patton, jpatton@sdccd.edu, if 
coursework was part of proposal.

Report of Completion of Professional Advancement Proposal

mailto:jpatton@sdccd.edu


 If a workshop/conference 
attendance is part of your proposal, 
keeping a log is a must.

 To get professional development for 
a conference/workshop, you should 
submit:
• Certificate, if provided.
• Detailed log of hours – meals 

and breaks cannot be included. 
A form is available for your use.

Report of Completion of Professional Advancement Proposal



 Most common reasons these 
forms get kicked back:
• Lack of signatures.
• Not including original 

proposal for comparison.
• Missing transcripts.
• No log of hours for 

workshops/conferences. 

Report of Completion of Professional Advancement Proposal



 Forms can be found on the SDCCE website 
• In the search bar type “Professional Advancement
• Click “Professional Advancement Committee 

Forms” 
 These documents must have signatures.
 Email your forms and supporting documentation to 

Department Chair and Program Dean.
 Once forms are signed, email to Janay Patton, 

jpatton@sdccd.edu.
 After PAC review and approval, the forms will be sent to 

the District for processing.

Routing Instructions

mailto:jpatton@sdccd.edu


 Section 18.2 of the faculty CBA (page 148)
 Sabbatical applications are only accepted once a year.
 Application will be sent by email by Janay Patton in January.
 Applications are due to your Dean no later than the 3rd 

Friday in February.
 Both contract and adjunct faculty are eligible for sabbatical

• Eligibility occurs after 6 consecutive years of 
satisfactory service to the District.

• Faculty who have completed a sabbatical leave are 
ineligible, until a completion of an additional 6 
consecutive years. 

• For the 24-25 sabbatical application period, faculty 
hired on or before June 30, 2018 will be eligible.

Sabbatical Process



Proposal and Completion Questions
• Janay Patton, jpatton@sdccd.edu
• CC: Richard Weinroth, 

rweinroth@sdccd.edu

 Pay Schedule Questions
• Diana Ha, dha@sdccd.edu 

 Form Requests and General Questions
• Janay Patton, jpatton@sdccd.edu 

Who to Contact

mailto:jpatton@sdccd.edu
mailto:rweinroth@sdccd.edu
mailto:dha@sdccd.edu
mailto:jpatton@sdccd.edu


Before:

Updates to Website



After:

Updates to Website



Questions



Session 
Survey

Scan

Thank you!!
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