SAN DIEGO COLLEGE OF
(CONTINUING EDUCATION

FORWARD‘]'o’g&ﬂ?or«

Professional Advancement & Sabbatical
SDCCE Spring 2024 Flex Session

Presented by: Richard Weinroth and Janay Patton




Faculty Collective Bargaining Agreement

AFT-Guild, Local 1931 — Faculty
» Refer to Section A4.0 (page 39)

Collective Bargaining Groups Duration

AFT-Guild, Local 1931 - Faculty 7/1/23-6/30/26
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https://www.sdccd.edu/about/departments-and-offices/human-resources/employee-relations/collective-bargaining-agreements.aspx

PAC Duties

Review and approve the following:

Professional Advancement Proposals
Report of Completion of Professional
Advancement Proposals

Sabbatical Applications
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Professional Advancement Proposal

Only ONE category per form.

 For those not maxed out, 15
units of professional
advancement can move you
over one class on the Salary
Placement Schedule

San Diego Community College: Distnct « 3375 Caming deld Rio South » San Diego CA 52108-3883

PROFESSIONAL ADVANCEMENT PROPOSAL

Ploase use Adcbe Reader or Acrobat Pra DNLY available here to fill out this form digitally. (Mac users, please do not use Preview.)

Advancement paperwork turned in without the correct supplemental materials (noted
under aach calegory on this form) will be returned bo facully members withoul any Action (2ked by the PAC.

Date Name m # Email

Phone # College [ Center Assignment Mailbox Location (Bldg & Room &)
OMI.‘I'IIIEACUI.T‘I’

Faculty Service Area(s) - (Single or multipke, .g. English - or - English, Journalism, & French) O ADIUNCT

Proposed Faculty Service Area(s) - (FSA(s) intended to be used with this proposal)

PART I: PROPOSAL
{See Article VIII of the AFT Contract)
Is this Proposal under the rules of Vocational Instrucmrs?O‘l"EB O NO
This Proposal provides for a total of I:I munhﬂisd&imedmnmemfm(lass[l to
Class || on the salary schedule.

Note: IF the proposal changes, plsase submit 3 “Revision [0 Profissional Agvanaement Proposai™ farm and attch 2 copy of the origingd proposal
and any other DS Signedd By e PrOESSIENE Adancement chalr, oF yod an Submit & new Frofessional Advanasment Proposal

Choose ONE of the following categories for this proposal and complete the corresponding section below:

O 1. Conferences, Seminars, or Workshops O 3. Professional Work Experience or Internship
() 2. scholarly/ Creative Works () 4. Coursawork

1 CONFEREMNCES, SEMINARS, OR WORKSHOPS

Please give an estimated number of hours you will be attending this conference as a participant and/or as a
presenter and an estimated number of units you are requesting.

Keep in mind that 30 hours of attendance (cutside of scheduled on-campus howrs) = 1 unit.

Please remember that you will be required to submit a completed "Professional Advancement Log of Hours”
wiorksheet form with your completion.

inal flier, publication, social media announcement, or advertisement for this seminar, conference, or
warﬁgapnmst also be submitted with this form.
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Seminar, Conference, or Workshop hours requested:
wors[ ] s ]
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Professional Advancement Proposal

Professional advancement can be:

« Coursework from accredited
Institutions.

« Workshops/conferences (30
hours of attendance = 1
unit)

* Presenting at conferences
or workshops (15 hours of
presentation = 1 unit)

« Scholarly/creative works

CBA: Section A4.3.5, Page 42

San Diegn Commenity Crillege District = X375 Caming del o Socth « San Disgo CA S2108-3883

| 2. SCHOLARLY / CREATIVE WORKS

Please attach to this form a description of your proposed project{s).
Proposed MmberofUn'risl:I

3 PROFESSIONAL WORK EXPERIENCE OR INTERNSHIP

Please give an estimated number of hours you will be completing during this work experience and an
mmamdmmhu-of mits you will be requesting. Rememl Eer

your employer on your Work Experience Proposal, so you must take this Proposal with you to your job site.
A maximum of & semester units can be daimed during a faculty member's entire career at SDCCD.

that you will need an original slg'lamlefmm

Professional Work Experience hours & units requested:

.~

College semester units to be taken to complete this pmpnsa.l'nge = 2 samester units.

Please attach to this form the official course descriptions of otxm!ﬁarmupfanmnkefmmalmﬂge
sources only. e.q. scanned catalog pages, web page screenshot or PDF, etc.) and submit the list of required
ﬂoursemfom tion below for each dass you intend to include in this proposal.

Level
StartDate  URHS o oo gaiig

||
||
|
||
||
||
||
Ll
||
||

Colleg i Course Name & #

SAN DIEGO COLLEGE OF
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Professional Advancement Proposal

Scholarly/Creative Works:
e Limited to projects which has the approval of the

appropriate department chair, manager and the
Professional Advancement Committee.

A max of 7.5 units may be applies to each salary
class advancement.

Examples: » Performing arts
Novel production
Biography * And others, as
Extensive textbook delineated in the
Symphony contract
One-person art/craft
exhibition

CBA: Section A4.5, Page 43
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Professional Advancement Proposal

The criteria for professional
advancement credit: ot bt et e e ot et i
« Professional growth S S —
* Relevance to current E——
assignment and student
learning
SAN DIEGO COLLEGE OF
(CONTINUING EDUCATION
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Professional Advancement Proposal

> Ik\)/loslz common reasons these forms get kicked

ac
Lack of signatures.

» No detailed description of
courses/workshops/conferences

* Not valid course work — must be 300-level
or higher with a few exceptions and must
be relevant to assignment.

* Exceptions include:

o Foreign languages

o Computer-related technologies

o Topics related to cultural
competencies, diversity, equity,
Inclusion, and accessibility

o These top|cs can be taken within
SDCCD without VP approval

CBA: Section A4.3.1.3, Page 41

San Diego Community Coliege Dtstrict « 3375 Camino del Rio South + San Diego CA 52108 -3

PART 3: APPROVAL, RECOMMENDATION & SIGNATURES

(PROFESSIONAL ADVANCEMENT PROPOSAL)
Name of Applicant Campus

DEPARTMENT CHAIR

(") rRecomMEND () CONDITIONAL RECOMMENDATION® () woT REcoMMENDED*

Signature Data

written specify or or reasans for ornotr

DEAN / MANAGER

() CONDITIONAL RECOMMENDATION! (") NOTRECOMMENDED*

() recommenD

Signature Date

writte to spadify or o reasons for a o not ncded

COLLEGE PROFESSIONAL ADVANCEMENT COMMITTEE CHAIR

(") CONDITIONAL RECOMMENDATION"

() recommenp

Signature Date

or reasons for a or not

WTtL: to spadify or

VICE PRESIDENT
Coursework not directly related to the fouly memberk F5A but relsten i mesting the minimom qualificstions of another disciplive or F5A may ale

- -1
Prassident. Sew Articke VIII Section A4.3 of the AFT Faculty Uinion Contract for Specific requirements of atier this Srstuns & raguined

O RECOMMEND O CONDITIONAL RECOMMENDATION® O NOT RECOMMENDED*

Signature

O NOT RECOMMENDED*

‘GO COLLEGE OF
ING FDUCATION



Report of Completion of Professional Advancement Proposal

» No salary advancement occurs until
proof of completion is submitted.

» You do. Not have to finish 15 units all at
once to move over.

» Send OFFICIAL transcripts directly to
Janay Patton, jpatton@sdccd.edu, if
coursework was part of proposal.

San Diegn Community College District + 1375 Caming del Rio Scuth = San Disga A 92108-3883

REPORT OF COMPLETION OF PROFESSIONAL ADVANCEMENT PROPOSAL

Note: Please use Adobe Reader or Acrobat Fro OMLY avallable here to fill out this form digitally. (Mac users, please do not use Preview.)
Date Name D& Email
Phone # College [ Center Assignment  Mailbax Location (Bldg & Room #) Om“mﬂr

Faculty Service Area(s) - (Singhe or multiple, e.g. English - or - English, Journalism, & Frendh) O ADJUNCT

Proposed Faculty Service Area(s) - (FSA(s) intended to be used with this proposal)

Imwmo uPARTO of the work ribed in my Proposal.

Pr as revised on:
The i opasal = i '"amhld:lm mmmmmmm I:l
huuslzlm'— ¥ i: i ulﬂ'l:lmmh

" format are:

aksfofhe course illes and numbers of the courses for which you are requesting unis. The

mmmmmmbhasemmmmumm quarfer units info semester
wnits—quarter units x 67 = semesfer unis.

O A one-page report for approval of scholarly/creative works.
Please attach a one-page fyped ipdion of the project, i goals, ¥ (sfeps imvolved in completing
mmmmmwm&hmmmhmmm;wmmmmmm
inciude a rafionale for the number of units being requested. Please review condrast suggesiions for the number of units
ihat can be received for Indhvidual projects

O A log of hours for approval of seminars/workshops or conferences.
An official schedule of the conference/seminar (nof a pholocop, o be atfached fo this

) is requied is completion, as
Mmmmgdmﬂmmmm fDrmusEsEme«[Mﬂ [.toma.ﬁnal}'hm.(aéeb‘:e

Ihowrs you enfer indo units using fhe 30 howrs of atfendance = 1 wnit, 15 howrs of presentstion = 1
semester unit. If the conference/workshop lasts over a senies of days, please sublofal the log of hours for each day,
ihen add a log of howrs for the enfire conference.

O Employer's verification (original signature) of work experience or internship.
[See work experience form.)

I confirm that all hours listed on this form for col

h i
Fammvdmd'le[?oﬂege
Advaneemeﬂ Commitree and then o ﬂwewm?Pfﬁmaq}andmmmd t the Districr Office.

Signamwre of Applicant: Darte:

O COLLEGE OF
|G FDUCATION
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mailto:jpatton@sdccd.edu

Report of Completion of Professional Advancement Proposal

» If a workshop/conference
attendance is part of your proposal,

Please fill in the nu

Professional Development
Log of Hours Worksheet Form

HOURS OF

seminar, scheiariy/cromive| DATE | TIME OF EVE ol R
b iElaE mm/dd/yyyy | +a.m.orp.m. | _jumbers only.
30 hours = 1 unit

keeping a log is @ must.

» To get professional development for

a conference/workshop, you should

submit:

Certificate, if provided.

Detailed log of hours — meals

and breaks cannot be included.

A form is available for your use.

mber of hours where applicable and the form will
automatically add the total hours and calculate the total number of units.

SAN DIEGO COLLEGE OF

(CONTINUING EDUCATION

FORWARDT:,T@«J]‘M




Report of Completion of Professional Advancement Proposal

Professional Development

» Most common reasons these  LogofHours Workahest o

1l in the number of hours where applicable and the form will
automatically add the total hours and calculate the total number of units,

forms get kicked back:
e Lack of signatures. | T
* Not including original
proposal for comparison.
* Missing transcripts.
* No log of hours for
workshops/conferences.

o [T SAN DIEGO COLLEGE OF
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Routing Instructions

» Forms can be found on the SDCCE website
* |nthe search bar type “Professional Advancement
» Click "Professional Advancement Committee
Forms”™
» These documents must have signatures.
» Email your forms and supporting documentation to
Department Chair and Program Dean.
» Once forms are signed, email to Janay Patton,
jpatton@sdccd.edu.
> After PAC review and approval, the forms will be sent to CgﬁTNIND&%%CEEﬁEi%BN
the District for processing.

FORWARDT%@‘]‘M



mailto:jpatton@sdccd.edu

Sabbatical Process

» Section 18.2 of the faculty CBA (page 148)
» Sabbatical applications are only accepted once a year.
» Application will be sent by email by Janay Patton in January.
» Applications are due to your Dean no later than the 3rd
Friday in February.
» Both contract and adjunct faculty are eligible for sabbatical
 Eligibility occurs after 6 consecutive years of
satisfactory service to the District.

« Faculty who have completed a sabbatical leave are
ineligible, until a completion of an additional 6
consecutive years.

» For the 24-25 sabbatical application period, faculty

hired on or before June 30, 2018 will be eligible. W

SAN DIEGO COLLEGE OF
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Who to Contact

» Proposal and Completion Questions
 Janay Patton, [patton@sdccd.edu
« CC: Richard Weinroth,
rweinroth@sdccd.edu

» Pay Schedule Questions
« Diana Ha, dha@sdccd.edu

» Form Requests and General Questions
« Janay Patton, jpatton@sdccd.edu
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Updates to Website

Before:

SelectLanguage v |  Pawered by Go gle Translate

SANDIEGO COLLEGE OF
(CONTINUING EDUCATION  Academic Areas Student Services - Certificate Programs ~ Organization - Foundation News Room

Professional Advancement Proposal

[@ Revision to Professional Development Proposal
Professional Development Log of Hours Worksheet Form

[@ Report of Completion of Professional Advancement Proposal

Organization / Participatory Governance / Academic Senate

Professional Advancement Committee Forms

Professional Advancement Committee Forms

SIGN UP
TO GET UPDATES!

Mission: San Diego College of Continuing Education
commits to student success and community
enrichment by providing tuition-free, accessible,
equitable, and innovative quality education and support
services to diverse learners in pursuit of lifelong

learning, training, career advancement, and pathways

JOIN!
DSPS mySDCCD
Calendar Email Login
Legal Canvas
Community Education® Privacy
~ -

SAN DIEGO COLLEGE OF
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Updates to Website

After:

SANDIEGO COLLEGE OF

(CONTINUING EDUCATION ~ Academic Areas Student Services ~ Certificate Programs ~ Organization ~ Foundation News Room

Professional Advancement Committee

Organization / Participatory Governance / Academic Senate / Professional Advancement Committee

Professional Advancement

Professional Advancement Can Be:

« Conferences, Seminars, or Workshops (30 hours of attendance = 1 unit)
o Presenting at conferences and workshops (15 hours of presentation = 1 unit)
o Online faculty training is classified under conferences/seminars/workshops and earns 1 unit towards professional advancement
« Coursework from accredited institutions
o 3 quarter units = 2 semester units
« Scholarly and Creative Works
« Professional Work Experience or Internship

Professional Advancement Process:

1. Submit a professional advancement proposal. Make sure to have your program chair and dean sign the proposal before emailing the
form to Janay Patton.
o Conferences, Seminars, or Workshops: submit the original flyer, publication, social media announcement, or advertisement with
the proposal.
o Coursework: submit official course descriptions with the proposal.
2. Upon approval from the professional advancement committee and completion of professional advancement, submit a report of
completion. Make sure to have your program chair and dean sign the proposal before emailing the form to Janay Patton.
o Conferences, Seminars, or Workshops: submit a log of hours and schedule for conferences/seminars/workshops with the report of
completion.
o Coursework: submit official transcripts to Janay Patton (jpation@sdccd.edu).
3. After review and approval from the professional advancement committee, the forms are submitted to the District for processing.
4. 15 units of professional development can move faculty over one class on the salary placement schedule.

“**Processing times depend on when forms are submitted.
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Questions

SAN DIEGO COLLEGE OF
CONTINUING EDUCATION

FORWARD’fE‘ao‘{“[«'u-




Session
Survey

Scan
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