
Curriculum 
requires updating; 
faculty member(s) 
initiates revision

Faculty member(s) 
discuss proposed 

revision with 
Program Dean 

Faculty member(s) 
discuss proposed 

revision with 
Program Chair 

Faculty member(s) 
revises existing 
COR (tracking 

changes on 
existing outline) 

Curriculum Analyst 
schedules 

technical review 
meeting(s) 

Technical review 
meetings occur as 

necessary until 
curriculum is 

finalized  

Faculty member(s) 
obtains existing 
course outline of 

record (COR) from 
the web or 

Curriculum Analyst 

SDCE Curriculum 
Committee review 

and approval ? 

Curriculum Analyst notifies 
CEISO, CESSO, Deans, 

Program Chair, Curriculum 
Chair, Curriculum Committee 

Discipline Faculty 
Representative, Office 
Manager(s), and COR 

oringating faculty member(s) of 
approval 

Curriculum Analyst, 
and District Analyst if 
substantial change to 

program, update 
district systems

California 
Community 

Colleges 
Chancellor's Office 
(CCCCO) review 

and approval 
(short-term 

vocational only)

Faculty member(s) 
finalize curriculum 
documens (may 
include program 
description for 

courses included 
in a program; DE 
addendum form; 

LMI form for 
short-term 
vocational 
program)

Program Dean may 
schedule classes

Faculty member(s) 
discuss proposed 

revision with 
SDCE Curriculum 

Committee 
Discipline Faculty 
Representative

Phase 1: Curriculum 
development (1-4 months*)

Phase 2: Local review and 
approval (1-2 months)*

Phase 3: CCCCO review 
and approval (1-2 months*)

Phase 4: Implementation 
and notification

Phase 5: Courses (and 
programs) may be offered to 
students

Phase 1 through Phase 5 total 
approval time: average of 4-8 
months*

? Refer to the SDCE Curriculum Committee meeting calendar for committee 
meeting information. http://employee.sdce.edu/node/14   

Curriculum Analyst 
and Curriculum 

Chair review 
revised draft of 

COR

Faculty member(s)  
contacts  

Curriculum Analyst  
and Curriculum 

Chair to  discuss 
proposed revision

Faculty member(s) 
provide revised 
draft of COR to 

Curriculum Analyst 
via email 

Note: If a course is included 
in a Credit By Exam 
agreement with City College, 
Mesa College, and/or Miramar 
College the department 
should discuss and consider 
the potentional impact on 
articulation with the 
college(s).  

Program faculty and 
program dean discuss 
proposed curriculum 

with SDCE and 
college colleagues as 

appropriate. 
Discussion should 

occur before 
curriculum is drafted. 
Discussion may be 

ongoing during 
development.

If curriculum is 
short-term vocational 

(aka Career Ed.) 
current labor market 

information (LMI) data 
to support curriculum 

is required. 

SDCCD 
Curriculum 

Instructional 
Committee 

(CIC) review 
and approval

Faculty member(s) 
update compentencies, 
for certificate programs, 
and SLOs for courses as 

necessary 

If curriculum pulled from 
agenda  discussion occurs with 

SDCE program dean and 
program faculty and necessary 

parties (may include college 
faculty)

* Length of time required to develop curriculum, conduct 
technical review, and receive necessary approvals may vary 
depending factors suchs as, but not limited: amount of 
curriculum, stand-alone course or certificate program; 

short-term vocational program.                                                    
Effective 2019-2020 state streamlined noncredit curriculum 
approval, with exception of short-term vocational, shortening 
state approval turn-around time.                                              
Contact SDCE Curriculum Analyst, Desiree Payne 
dpayne@sdccd.edu, for questions regarding the timeline and 
approval lengths.  
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